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M LPERSMAN 1306- 900

ASSI GNVENT OF ENLI STED PERSONNEL TO SPECI AL PROGRANMS

Responsi bl e | NAVPERSCOMV Phone: DSN 882- 3451
Ofice ( PERS- 4010) com (901) 874-3451
( PERS- 40BB) FAX 882- 2646

Ref er ences (a) OPNAVI NST 6110. 1G
(b) SECNAVI NST 5510. 30A

1. Policy. To request assignment to a special program submt
NAVPERS 1306/7 (Rev. 01-03), Enlisted Personnel Action Request

to Navy Personnel Command, (NAVPERSCOV) (applicable detailer),

via the appropriate chain of command approxi mately 9-12 nont hs
prior to nmenber’s projected rotation date (PRD).

a. Applications for non-designated SN FN AN shoul d be sent
to Enlisted Personnel Managenent Center (EPMAC) (EP-47).

b. It is the responsibility of the commandi ng officer (CO,
as well as several other key personnel, to ensure all applicants
are fully qualified for the specific program

c. This article provides basic procedures for screening,
reporting, and requesting information for transfer to a specia
program

(1) Exhibit 1, NAVPERS 1306/92 (Rev. 12-03), Specia
Program Screening Form w ||l be conpleted as required.

(2) Exhibit 2, Special Program Suitability/Unsuitability
Report, will be submtted for all Special Program applicants
once a suitability determ nation has been nade.

(3) Exhibit 3, Special Program Waiver Request, will be
utilized when a wavier is warranted.

(4) Exhibit 4, Special Program Screening Deficiency
Report will be submtted as required when deficiencies in the
Screeni ng process are noted.




2. Background

a. |In order to provide for the ever
of the Navy’'s mssion, it
speci al
not identified by existing ratings.

b. The following MLPERSMAN articles provide information on
requirenents:

specific prograns and their additional

CH 11,

i ncreasi ng conplexity
is frequently necessary to establish
prograns to perform support functions requiring skills

See
Topi ¢ M LPERSVAN

Navy Food Managenment Teans ( NFMIs) 1306- 901
Fl eet Techni cal Support Center (FTSC) Program |1306-902
Physi cal Security/Law Enforcenment Speci ali st 1306- 903
Bri g/ Transi ent Personnel Unit (TPU) Staff 1306- 904
Command Career Counsel or Program 1306- 905
Naval Intelligence Support Center 1306- 906
Navy Cerenoni al CGuard 1306- 907
Enlisted Placenent Managenent Center (EPMAC) 1306- 908
Det achnent, Transient Monitoring Unit (TMJ)
SEAL (Naval Special Warfare) Program 1306- 909
Expl osi ve Ordnance Di sposal (EQD) Program 1306- 910
Deep Sea Diver Program 1306-911
SEABEE Underwat er Construction Technici an
(UCT) Program 1306-912
Flag Oficer Witer and Staff Witer i
(NEC 2514) 1306-913
MIlitary Assistance Advisory G oups (MAGS),
North Atlantic Treaty Organi zation (NATO 1306- 914
Commands, Joint Staffs, Attaché (Enbassy) Duty
and Simlar Activities
Navy Leadership Continuum (NAVLEAD) | nstructor |1306-915
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Navy Drug and Al cohol Counselor and Intern 1306-916
Navy Equal Qpportunity Assistants (EQA) 1306-917
Naval Support Unit, State Departnent 1306-918
Navy Flight Denonstration Squadron (BLUE
ANGLES) 1306-919
USS CONSTI TUTI ON 1306- 920
Per sonnel Exchange Program ( PEP) 1306- 921
Housi ng Managenent Teans (HMIS) 1306- 922
Pay and Personnel Adm nistrative Training Team
(PPAT) and the Personnel Adm nistrative 1306- 923
Training Goup (PATGQ
Mobile Utilities Support Equi pnment (MJSE) i
Pr ogr am 1306- 924
Seni or Enlisted Academ es ( SEAs) 1306- 925
Joint Staff Duty with Mlitary Entrance
Processing Stations (MEPS) 1306- 926
Navy Harbor Pil ot Program 1306- 927
Navy Music Program ( MJ) 1306- 928
Navy Manpower Anal ysis Center (NAVMVAC) 1306- 929
Hi storic Ship Nautilus (SSN 571) 1306- 930
Navy Absentee Collection and Information
Cent er (NACI C) 1306-931
Staff Duty with the Broadened Opportunity for 1306- 932
O ficer Selection and Training (BOOST) Program
Trai ning and Adm ni stration of Reserve (TAR) i
Conver si on Program 1306-933
Nucl ear Trai ned Personnel Assigned to Nucl ear
Capabl e I nternedi ate Mai ntenance Activities 1306- 934
(1 MA)
Command Master Chief (CMC) Program 1306- 935




1306- 900

CH 11, 7 Jun 2005
Page 4 of 13
See
Topi c M LPERSMVAN

Advancenent Exam nation and Rate Training 1306- 936
Manual Witer
FIag{Stgff Duty for Mess Managenent 1306- 937
Speci alists
Naval Surface Force, Readi ness Support G oup i
Supply Readi ness Teans 1306-938
Wi t e House Communi cati ons Agency (WHCA) 1306- 939
Naval Reserve O ficer Training Corps Training 1306- 940
(NROTC) and Support Personnel
Fl eet and Fam |y Support Centers (FFSCs) 1306- 941
USS ARI ZONA Menori al 1306- 942
Mobi | e Environnmental Teans (METS) 1306- 943
Naval Special Warfare Mbile Conmunications i
Teams (NCT) 1306- 944
Flag O ficer (Staff) Duty 1306- 945
Navy Tugmaster Program 1306- 946
Fl eet Assi stance Teans 1306- 947
Fl eet Avi ation Specialized Operational
Trai ning Goup (FASOTRAGRU) Atl antic/Pacific 1306- 948
Fl eet Avi ati on Mi ntenance Managenent Team
( AMVIT)
Landing Craft, Air Cushion (LCAC 1306- 949
Mari ne Hel i copter Squadron One (HWX-1) i
(NI GHTHAVKS) 1306-950
Assignnents Qutside the Department of Defense | .00 959
( DoD)
COVMLANTFLT Non- Devel opnental Itenms (NDI) Staff |1306-952
| nstructor Duty 1306- 953
Recruit Division Commander (RDC) Duty 1306- 954
Survival, Evasion, Resistance, and Escape
(SERE) | nstructor 1306-955
Naval Reserve Instructor Duty 1306- 956




1306- 900

CH 11, 7 Jun 2005
Page 5 of 13
See
Topi c M LPERSMVAN

Nucl ear Propul sion Training Activities 1306- 957
Academ ¢ Renedi al Training (ART) Instruction 1306- 958
Duty
Afl oat Trai ning G oups (ATGs) 1306- 959
Instructor Duty at Field Medical Service i
School ( FLDVEDSERVSCOLS) 1306- 960
Cryptol ogic Technician Interpreter (CTI) i
Language Instructor Candi dates 1306-961
kﬂzfgunental Instructor Duty at the School of 1306- 962
Instructor Duty at Community Col |l ege of the i
Air Force (CCAF) 1306- 963
Recruiting Duty 1306- 964
Career Recruiter Force (CRF) 1306- 965
Enlisted Rating Detailer 1306- 966
Navy/ Mari ne Corps Intranet (NMCI) Network i
Oper ati ons Center (NOC) 1306- 967
Canmp David (Naval Support Facility, Thurnont, 1306- 968
VD)
Mobi | e Security Detachnments (MsSDs) 1306- 969

Commands wi | |
prior to transfer:

3. Qualifications.
requi renents are net

a. Menbers requesting a speci al
t hat these prograns cannot

rotation. If nenber is up for sea duty,
wi Il be a sea going program and vi ce-versa.
b. Menber nust be released by their
qualify for a special program
c. Individuals selected for special
to meet or exceed all Navy physi cal

reference (a).

d. Any person selected for a speci al

al so ensure the foll ow ng

program nust under st and
be used to evade nor nal
t he speci al

seal/ shore
program

rating detailer to

progranms are expected
readi ness standards per

program i nvol ving the
education or orientation of mlitary or civilian personnel

shal |
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have been the subject of a favorable National Agency Check
(NAC), or Entrance National Agency Check (ENAC). Many speci al
prograns will require a security clearance and nenber is to
acquire the security clearance specified in the program
description prior to transfer per reference (b).

e. Individuals qualified for a special program shall have
the required obligated service (OBLISERV) to conplete the nornal
tour of duty.

(1) Menbers who do not have the required OBLI SERV nust
either reenlist or extend prior to transfer.

(2) I'f a nenber cannot extend enlistnent due to
sel ective reenlistnment bonus (SRB) or other rating requirenents
whi ch may cause financial |oss, submt a waiver

(3) Careerist with 15 or nore years of active service
w Il not be authorized to transfer to the Fleet Reserves prior
to conpleting the mninmmtour of duty. A NAVPERS 1070/613
(Rev. 10-81), Adm nistrative Remarks entry shall be made
certifying the nmenber both understands and agrees.

(4) Menmbers who are unwilling to incur required OBLI SERV
are not eligible for transfer to a special program Retain
menber on board and send an unsuitability report to NAVPERSCOM
(appropri ate code) via nessage.

f. CGOs shall ensure nenbers are qualified. The COs
signature on Exhibit 1 of the NAVPERS 1306/92 is the
endor senment .

(1) Report suitability/unsuitability determ nations
utilizing Exhibit 2; and

(2) submt a waiver if warranted, utilizing Exhibit 3.

4. Waivers. Special screening qualifications are required for
all special progranms; however, waivers are granted on a
case-by-case basis.

a. Wth the exception of security cl earances and
prerequisite training required for personal safety, waivers of
publ i shed requirenments will be considered if the nenber has
exceptional potential for success in a given program
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b. Wiivers are submtted to NAVPERSCOM (applicabl e code or
speci fied speci al program nmanager).

c. Supporting docunentation and the CO s endorsenent shoul d
acconpany all waiver requests.

d. Use the nessage format in Exhibit 3 for waiver nessages.

NOTE: Several qualifications will indicate non-waiverable.
These requirenents cannot be waived for that specified program

5. Unsuitable after Transfer to a Special Program After a
menber has been transferred to a special program and has been
determ ned unsuitable due to no fault of the nenber

(i.e., nedical, programdi sestablishnent, etc.), the nmenber wl|
be rel eased back to their rating detailer via nessage to
NAVPERSCOM (Enlisted Distribution D vision (PERS-40) and rating
detailer).

a. Negotiations with nenber and detailer for reassignnent
wi Il occur for the remainder of the prescribed seal/shore tour
(1f menber is within 12 nonths of conpletion of normal shore
tour, the menber will return to sea duty).

b. If the reassignnment is the fault of the nenber, then the
menber will be reassigned by the in-rate detail er based on
requisition priority.

6. Special Prograns Screening Deficiency Report (SPSDR).

Exhibit 3 provides the format for submtting a SPSDR This
message is used to report discrepancies discovered as a result
of the screening, conducted by the transferring command. It is
sent to the transferring conmand, info NAVPERSCOM ( PERS- 4010 and
applicabl e detailer).
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EXHBIT 1

SPECI AL PROGRAM SCREENI NG FORM

SUPPORTI NG DI RECTI VE M LPERSVAN 1306- 900

RATE/ RANK: NANE:

SSN: PROPOSED DETACHMENT DATE:

PROPOSED PROGRAM DUTY STATI ON:

SECTI ON A: GENERAL CRI TERI A

| NTERVI EWER' S
I NI TI ALS

[JYES [J NO 1. Wthin the past 36 nonths, has nenber been found
unsui tabl e or disqualified for any previous
speci al progran{(s)?

] YES [J NO 2. Performance Eval uati on (NAVPERS 1616/26): Has
nmenber received at least 3.0 on all traits,
been recommended for retention and pronotable or
hi gher for advancenent for the past 36 nonths?

YES

O
O
5

Has menber had any NJP, courts-martial, civil
conviction, or significant involvement wth
civil authorities within the past 36 nonths?

YES 4. Has nmenber had any al cohol related incidents in

t he past 36 nmont hs?

YES Has menber had any involvenent with illegal

drugs in the past 36 nmonths?

6| 6| 6

YES 6. Has nmenber signed the required OBLISERV for this

progr anf?

O O 0 O

YES NO 7. Is nenber currently within height, weight, or

body fat standards, and has nenber passed the
| NCHES nost recent, regularly schedul ed Physi cal
POUNDS Fi t ness Assessnent (PFA)?

BF %

S35 0O O O O

PERSONNEL OFFI CER' S NAME AND RANK: | PERSONNEL OFFI CER S SI GNATURE: DATE:

SECTI ON B:  MEDI CAL/ DENTAL SCREENI NG

| NTERVI EWER' S

I NI TI ALS

[J YES [J NO 1. Has nmenber conpleted required nedi cal screening

for this progran? If "no", will the gaining

MI'F accept ?
[J YES [J NO 2. |Is nmenber in proper dental class for PCS

transfer?
MEDI CAL OFFI CER' S NAME AND RANK: MEDI CAL OFFI CER S SI GNATURE: DATE:
DENTAL OFFI CER S NAME AND RANK: DENTAL OFFI CER S Sl GNATURE: DATE:

SECTI ON C:  FI NANCI AL/ COMVAND MASTER CHI EF SCREENI NG

[0 YES [0 NO Has the menber been interviewed by the Command Fi nancial Speciali st
per OPNAVI NST 1740.5A, and is the nenmber financially stable?

COMVAND FI NANCI AL SPECI ALI ST* S COMVAND FI NANCI AL SPECI ALI ST DATE:
NAVE AND RANK: SI GNATURE:

NAVPERS 1306/ 92 (Rev. 12-03) S/N: 0106- LF-132-1100 Page 1 of 3
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SPECI AL PROCGRAM SCREENI NG FORM ( CONTI NUED)

SUPPORTI NG DI RECTI VE M LPERSVAN 1306- 900

] YES [] NO This nenber neets requirement and assignnment to Speci al
Progranms and is appropriate.

COMVAND MASTER CHI EF COMVAND MASTER CHI EF SI GNATURE: DATE:
NAVE AND RANK:

SECTI ON D: ADDI TI ONAL REQUI REMENTS (AS APPLI CABLE)

| NTERVI EMER' S
I NI TI ALS

[ YES [] NO 1. Does nenber have required NEC School / ASVAB f or

thi s progranf
[] YES [] NO 2. Does nenber have required security clearance?
[ 1] YES [ ] NO 3. Does nenber have valid driver's |icense?
St at e: Li cense Nunber: Expiration Date:
] YES [] NO 4. Has nenber conpleted swimaqualification for this

progr anf?
[J]YES [] NO 5. Does nenber have visible tattoos?
] YES [ NO 6. Has nmenber conpl eted one successful tour working

in rate?
COVWAND CAREER COUNSELOR S NAME COWAND CAREER COUNSELOR S DATE:
AND RANK: SI GNATURE:

Mast er Traini ng Specialist/Senior Enlisted Instructor Recomrendati on: (Include a
personal interview statenent froma Master Training Specialist or Senior Enlisted Instructor.)

MASTER TRAI NI NG SPECI ALI ST/ SENI OR | MASTER TRAI NI NG SPECI ALI ST/ SENI OR | DATE:
ENLI STED | NSTRUCTOR NAME AND RANK: | ENLI STED | NSTRUCTOR SI GNATURE:

ALL OF THE ABOVE | NFORMATI ON | S CERTI FI ED TO BE TRUE TO THE BEST OF MY KNOMLEDGE. By signing this form |
acknow edge that | nmust maintain my suitability throughout my assignnent to Special Prograns.

MEMBER S NAME AND RANK: MEMBER S SI GNATURE: DATE:

NAVPERS 1306/ 92 (Rev. 12-03) S/N: 0106- LF-132-1100 Page 2 of 3
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SPECI AL PROCGRAM SCREENI NG FORM ( CONTI NUED)

SUPPORTI NG DI RECTI VE M LPERSMAN 1306- 900

COWAND CO X0 A ¢/ COs/ DI RECTOR ENDORSEMENT

[J] YES [J NO 1. Are there any other conpelling reasons why servi cenenber shoul d
not be transferred?

Initial certification upon | RE-CERTIFICATION WTH N FI VE WORKI NG DAYS OF TRANSFER
noni nat i on. MEMBER CONTI NUES TO MEET ALL REQUI REMENT. | NI TIALS
BELOW ARE REQUI RED.

[] APPROVAL [] DI SAPPROVAL |_____ FINAL APPROVAL FI NAL DI SAPPROVAL

Command Endor senent: (A summary statenent eval uating the applicant is required. Provide witten

recommendati on from Commandi ng Officer indicating nenber’s potential to performand excel in an instructor
billet.)

[ ] APPROVAL [] DI SAPPROVAL

ENDORSEMENT OF THI' S SCREENI NG REPRESENTS FULL RECOMVENDATI ON CF THI S CANDI DATE BY
TRANSFERRI NG COMVAND.  ALL | NFORVATION | S CERTI FI ED TO BE TRUE TO THE BEST OF MY
KNOALEDGE. A COPY OF TH'S FORM HAS BEEN FI LED I N MEMBER S SERVI CE RECORD.

NAVE AND RANK: SI GNATURE: DATE:

PRI VACY STATEMENT: THE AUTHORI TY TO REQUEST THI S | NFORVATION | S
CONTAINED I N 5 USC 301 DEPARTMENTAL REGULATI ONS. THE | NFORVATI ON W LL
BE USED TO ASSI ST OFFI Cl ALS AND EMPLOYEES OF THE DEPARTMENT CF THE
NAVY | N DETERM NI NG YOUR FUTURE DUTY ASSI GNMVENT.

COVPLETI ON OF THE FORM | S MANDATORY EXCEPT FOR DUTY AND HOVE PHONE
NUMBERS. FAI LURE TO PROVI DE REQUI RED | NFORMATI ON MAY RESULT I N DELAY
I N RESPONSE TO, OR DI SAPPROVAL, OF YOUR REQUEST.

NAVPERS 1306/ 92 (Rev. 12-03)
S/'N: 0106- LF-132-1100
Page 3 of 3
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EXH BI T 2

SPECI AL PROGRAM SUI TABI LI TY/ UNSUI TABI LI TY
REPORT

(Use proper nessage format containing the follow ng:)

FM TRANSFERRI NG COMMAND
TO COVNAVPERSCOM M LLI NGTON TN/ / PERS40/ PERS ( DETAI LER)//
EPMAC NEW ORLEANS LA (ONLY FOR NON-RATED SN, FN, AN)//47//
| NFO | NTENDED GAI NI NG ACTI VI TY/ / 33J/ [
BT
UNCLAS // N01300/ /
MSGl D/ GENADM N REQUESTI NG CMDY - / MVM /
SUBJ/ SPECI AL PROGRAM SUI TABI LI TY (OR UNSUI TABI LI TY), | CO NAME,
RATE, SSN//
REF/ A/ DOC/ NPC/ DATE/ /
REF/ B/ GENADM N ORG NATOR/ DDHHMVEMMWYY/ /(1 E APPLI CABLE)
NARR/ REF A |'S M LPERSMAN ARTI CLE 1306- XXX, REF B IS WAl VER
REQUEST (I F APPLI CABLE).//
POC/ NAVE/ RATE/ UNI T | DENTI FI ER/ LOCATI ON/ TEL: //  ( MANDATORY)
RVKS/ 1. |AWREF A AND B, SNM IS SU TABLE (OR UNSU TABLE) FOR
PROGRAM

A.  REASON FOR UNSUI TABI LI TY: (EXPLAIN W TH SPECI FI C
DETAI LS).

B. REPORT OF SUI TABI LI TY WAS FILED | N SERVI CE RECORD.

C. SNM HAS __ MONTHS OF OBLI SERV FOR SPECI FI ED PROGRAM //
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EXH BI T 3
SPECI AL PROGRAM VWAl VER REQUEST

(Use proper nessage format containing the follow ng:)

FM REQUESTI NG COVMVAND
TO COVNAVPERSCOM M LLI NGTON TN/ / PERS40/ PERS ( DETAI LER)//
EPMAC NEW ORLEANS LA (ONLY FOR NON-RATED SN, FN, AN)//47//
| NFO | NTENDED GAI NI NG ACTI VI TY/ /33J/ [
BT
UNCLAS // N01300/ /
MSGl D/ GENADM N/ REQUESTI NG CMDY - / MVM /
SUBJ/ SPECI AL PROGRAM WAI VER | CO NAME, RATE, SSN/ /
REF/ A/ DOC/ NPC/ DATE/ /
AVPN REF A |'S M LPERSMAN ARTI CLE 1306- 900. //
POC/ NAVE/ RATE/ UNI T | DENTI FI ER/ LOCATI ON/ TEL: // ( MANDATORY)
RVKS/ 1. | AWREF A, REQUEST A WAI VER FOR SNM FOR THE
PROGRAM

A. SECTION __, ITEMNO ___ (FROM SPECI AL PROGRAM SCREENI NG
FORM)

B. EXPLAI N/ SPECI FI CS
2. CO S JUSTI FI CATI ON/ RECOMVENDATI ON: (3 LI NES MAX)//
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EXH BI T 4

SPECI AL PROGRAM SCREENI NG DEFI Cl ENCY REPORT
( SPSDR)

(Use proper nessage format containing the follow ng:)

FM
TO
| NFO
BT
UNCLAS //N01300//
MSGE D GENADM N/ (receiving cnd)//
SUBJ/ SPECI AL PROGRAM SCREENI NG DEFI CI ENCY REPORT | CO
NANME/ RATE/ SSN /
REF/ A/ DOC/ COWNAVPERSCOM DATE/ /
AVPN REF A | S M LPERSMAN ARTI CLE 1306- XXX. //
POC/ NAME/ RANK/ | DENTI FI ER/ LOCATI O\ TEL: / / ( MANDATORY)
RWKS/ 1. |AWREF A, THE FOLLON NG | S SUBM TTED DUE TO | MPROPER
SPECI AL PROGRAM SCREENI NG FOR (list programtitle):

A.  MEMBER:. NAME, RATE/ RANK, AND SSN

B. WAS SCREENI NG FORM FI LED I N SERVI CE RECORD? d VE
NAVE/ RANK/ TI TLE/ DATE OF | NDI VI DUAL SI GNI NG SCREENI NG FORM

C. TRANSFERRI NG COMVAND AND Ul C.

D. EXPLAIN FULLY THE REASON SNM | S CONSI DERED | MPROPERLY
SCREENED.

E. | F SNM WAS PROPERLY SCREENED, DI D PROBLEMS DEVELOP
AFTER ARRI VAL? EXPLAIN FULLY.

F. IS SNM CONSI DERED MARG NALLY UNSUI TABLE BUT COULD
CONTI NUE SPECI AL PROGRAM DUTY? EXPLAI N FULLY.

G ARE DI SQUALI FYI NG FACTORS SO SEVERE THAT SNM SHOULD BE
REASSI GNED? EXPLAI'N FULLY.//

NOTE: This report is sent to the transferring conmand info
COWMNAVPERSCOM ( PERS- 4010 and applicabl e detailer).




	Return to BUPERS' Previous Document



